ORDINANCE NO. 2022- 11
BOROUGH OF KENILWORTH

ORDINANCE AMENDING AND SUPPLEMENTING CHAPTER 5, “ADMINSITRATION OF
GOVERNMENT,” ARTICLE V., “APPOINTIVE OFFICIALS,” SUBSECTION 42, “PERSONNEL
“SUPERVISOR” & SUBSECTION 43, “ADMINISTRATIVE OFFICER” OF THE CODE OF THE
BOROUGH OF KENILWORTH.

WHEREAS, The Governing Body of the Borough of Kenilworth is authorized pursuant to N.J.S.A. 40A:60-
6 et. seq. to create such offices and positions as it deems necessary; and

WHEREAS, The Governing Body of the Borough of Kenilworth is authorized pursuant to N.J.S.A. 40A:9-
136; and

WHEREAS, The Governing Body of the Borough of Kenilworth previously created the positions of Personnel
Supervisor and Administrative Officer and codified such positions in Chapter 5, “Administration of
Government”, Article V., “Appointive Officials”, Subsection 42, “Personnel Supervisor” & Subsection 43,
“Administrative Officer”, of the Code of the Borough of Kenilworth; and

WHEREAS, The Governing Body of the Borough of Kenilworth, finds that it is in the best interests of the
Borough and its citizenry to amend and modify such sections for the purposes of consolidation and economic
efficiency, that said section of the Borough Code be and are hereby modified as follows:

NOW, THEREFORE, BE IT ORDAINED by the Borough Council of the Borough of Kenilworth in the
County of Union, New Jersey as follows:

SECTION 1. The foregoing whereas clause is incorporated herein by reference and made a part hereof.

Note: Additions are shown in bold and underlined and deletions are shown as strikethrough.




§5-43 Administrative Officer.
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(6)

There is hereby created the position of Administrative Officer.

The Administrative Officer shall serve at the discretion of the Mayor and Council. Said person shall
receive such compensation as the Mayor and Council may determine. Said salary shall be established in
the salary ordinance of the Borough.

The Administrative Officer need not be a resident of the Borough.

The Administrative Officer shall have such administrative duties and functions as shall be delegated to
him/her by the Mayor and Council. The EhtefAdmimistrative Officer of the Borough shall be
responsible to the Mayor and Council for the administration of all Borough affairs and the following
powers and duties:

Attend all meetings of the Mayor and Council and such other meetings as directed by the Mayor and
Council.

Provide a liaison between the Mayor and Council and various municipal boards, agencies and
departments of the Borough and its professional advisors.

Keep the Mayor and Council currently informed on all matters assigned to him/her or otherwise within
his/her jurisdiction.

Make studies and surveys of the municipal problems of the Borough as shall be assigned by the Mayor
and Council and prepare and submit written reports of his/her findings and recommendations
determinations to the Mayor and Council for its consideration and action.

Be responsible for continually improving communications between the various Borough personnel,
departments, agencies, boards and the Mayor and Council.

Have the authority to carry out those designated responsibilities set forth in the Borough’s
Municipal Code including, but not limited to, those set forth in Chapter 37recommend-the removal;
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(7) €8—Make any recommendations which are believed will increase the efficiency of the operation of
the Borough.

(10) Perform the Following Personnel Related Duties

(a) Maintain a list of the pension emplovees of the Borough which shall show in connection with
each name:

(1) The date of employment of the pension employee and, if applicable, the dates of his
promotion, reduction, suspension, discharge or reinstatement.

(2) The nature of duties of the pension employee.

(3) The title and compensation of the pension emplovee.

(4) A statement as to whether the pension employee is a veteran or otherwise.

(5) Such other employment information as deems necessary and desirable.

Each appointing authority shall forthwith report to the Administrative Officer as to any
appointment, employment, promotion, reduction, suspension, discharge and reinstatement:

(1) The name of the person affected.

(2) The nature and effective date of the action taken.

(3) Such other information as the Administrative Officer may require.

(c) Every pension employee of the Borough shall, within five days of his/her appointment or
employment, report to the Administrative Officer and furnish him/her with such information as
he/she may require to comply with this chapter and other provisions of law.

(d) The Administrative Officer shall have the power to set and enforce policies and procedures
with respect to day to day operations including, but not limited to, attendance, hours of work,
and use of leave time, including required approval and documentation.

¢) Such other administrative duties assigned by the Governing Body.

(f) The purpose of this section is to su
policies of the Borough, and nothing herein contained shall be deemed to repeal or amend any

such existing ordinances.

SECTION 3. If any section, paragraph, subdivision, clause or provision of this Ordinance shall be adjudged
invalid, such adjudication shall apply only to the section, paragraph, subdivision, clause or provision so
adjudged and the remainder of this Ordinance shall remain valid and effective.

SECTION 4. This Ordinance shall take effect upon final passage and publication according to law.
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Introduced: | hereby certify the above ordinance was adopted by the Borough Council of the Borough of
August 17, 2022 Kenilworth, County of Union, State of New legsey onrthe aforementioned date.
Final Adoption: I~
September 7, 2022

Kathleen Moschitta, Deputy Borough Clerk




